
Address the person with proper titles (e.g Dr. Smith).

Have something to say: tell them you are interested 
in their work.

Triple check grammar and spelling.

Have contact information in the signature of your 
email.

Do not write an essay, be quick and concise about 
why you are contacting them.

Do not be upset with no response or a rejection, just 
contact someone else!

Everyone needs help navigating 
this crazy place we call the 
world. You don't need to be 
involved in an affinity group to 
be able to help out. If you meet 
someone with a similar identity 
and interests as you, be the 
person you probably needed 
when you were in their position.

Recognize your power and 
create opportunities for others. 
Give advice and refer them to 
people that can best help them 
if you're not that person!

Following up is any communication with a prospective 
employer or interviewer after the initial introduction. 
After an interview, after you meet with an employer at 
an event, the follow up is usually done by email. 

How to write a follow up email:
   
     Write the correct greeting and subject line 
 Example greeting: Dear __,/_____,
 Example subject line: “Follow-up for Interview”

     State the reason why you are emailing 
 The position you applied for and when

 Reinforce your enthusiasm for the position 
 
     Close the email
 Reaffirm your contact details
 Make an offer to resend any resumes/files
 Thank the employer for their time

TAs and PILOT leaders don’t 
bite -- befriend them, especially 

in your major classes.
--

Consider joining your major’s 
society. A lot of the major

 societies have really helpful 
advice sessions every semester.

--
Seek out upperclassmen with 
similar interests in your other 

student groups.
--

Ask friends about what they’re 
doing in research and how they 
like it. Ask them for advice or a 
good word if you’re interested 
in getting involved with their 

research facility.



Linkedin:

Double check your  Make sure your privacy setting is public so that recruiters can find your
privacy setting  profile without friending you. Sometimes certain parts of the profile are
    private so just “view as... (public)” to double check everyone can access 
    your information. The point of a profile is that people can find you! 

Get a custom URL  It’s easier to show off your profile with a simple URL 
    “linkedin.com/first_lastname” to look more professional. 

     Edit Profile -> bottom of the gray window click Public 
     Profile URL -> “edit” -> you have a custom URL

Get endorsements  Use your affiliations to endorse you. If you endorse members of your 
    affiliations, they will likely do the same.

Keep adding    Don’t add people you don’t know, but do add JHU students or
connections    managers you have worked with. Look for DSAGA or oSTEM members!

“Silently Update”  Most of the time, changes made to your profile will appear on the 
    Newsfeed, which means all of your contacts will see them. Go to 
    “Settings” -> “Privacy Controls” to Turn on/off activity broadcasts.

Join LinkedIn groups  Whether it’s an LGBT group, club, student network, or something else 
    entirely, groups allow you to onnect with others and expand your  
    network through similar interests.

Use keywords    In your headline so that your LinkedIn profile will turn up more often on 
    search engine results (more for future job opportunities). 

Facebook:

Search for alumni,  There are many groups available to connect with other queer 
& affiliation groups  people in the industry that can help you find new job
    and opportunities.

Contribute to communities, like events, share information with these groups and pages. All 
these things help make you more visible to potential connections.

Only      
approach 
groups of 
3 or more

Write a short 
description on 
the back of the 
business card

Be their cheerleeder. 
People remember 
how others make 

them feel.


